
 
 
 
 
 
 
 
 
 

 
DEVELOPMENT REVIEW 

COMMITTEE 
PARKING REDUCTION SITE PLAN 

 
 

• Part I of II 
• Part II of II  
• Sign Notification Requirement/Affidavit 
• Meeting Dates 

 
 
 
 
 

SUBMITTALS MUST BE RECEIVED BY 12:00 PM (NOON) EACH 
DAY.  APPLICATIONS WILL NOT BE ACCEPTED AFTER NOON.  
YOU WILL BE ASKED TO COME BACK THE FOLLOWING DAY. 

 
 
 
 
 

PLEASE MEET WITH TIM WELCH (954) 828-5123,  
REGARDING THE METHODOLOGY  

OF YOUR PARKING STUDY. 
 
 
 
 
 
 
 
 
 

CITY OF FORT LAUDERDALE CONSTRUCTION SERVICES BUREAU 
300 N.W. 1 Avenue, Fort Lauderdale, FL 33301 

Telephone: (954) 828-5203 
Fax (954) 828-5858 

Website ci.fort-lauderdale.fl.us 
 
 
 
 

DRC/PZ/Parking Reduction.Application/mr/2/24/05 



DRC/PZ/Parking Reduction.Application/mr/2/24/05 

DEVELOPMENT REVIEW COMMITTEE 
SUBMITTAL CHECKLIST for  

PARKING REDUCTION 
 

Submit a completed application (all sections must be filled in) 
Along with 

One (1) copy of the following: 
 
___ Proof of ownership (warranty deed or tax record), include corporation documents if 

applicable 
___ Property owners signature and agent letter 
 

and 15 sets of the following and in the following order: 
 

___ Parking Study  (as described in Part III of III) 
___ General vicinity map (as described in Part III of III) 
___ Zoning and Land Use map of all properties within a 700’ radius.  This may be obtained 

from the Planning and Zoning Office, 300 NW 1st Ave., Ft. Lauderdale, (954) 828-3266. 
___ Survey (1 signed and sealed) will all current conditions 
___ Site Plan (1 signed and sealed) with tabular information 

1) Site Plan information (in tabular form on site plan) 
a) Land Use designation 
b) Zoning designation 
c) Site area (square feet and acres) 
d) Water/wastewater service provider 
e) Residential development: number of dwelling units, type, floor area(s), site density 
f) Non-residential: gross floor area, use 
g) Parking data: parking required (#), parking provided (#), loading zones (if applicable) 
h) Building footprint coverage 
i) Floor Area Ratio (FAR) (total building square footage divided by site area – including parking 

garage square footage for residential uses) 
j) Building height (expressed in feet above grade) 
k) Number of stories 
l) Other information as appropriate 

 
___ Floor Plans (1 signed and sealed) 
___ Elevations (1 signed and sealed) 
___ New buildings 55’ in height (height is to the top of any architectural element and/or 

parapet walls, rather than to the top of the roofline) or 5 stories must provide two (2) 
oblique aerial drawings from opposing views which indicate the mass outline of all 
proposed structures with the outlines of the adjacent existing and previously approved 
structures, these are to be shown on an aerial photograph or by use of an isometric, 
perspective or axonometric drawing of the site and surrounding adjacent area. 

___ Landscape Plans (1 signed and sealed) with tabular information 
___ Photometric diagram of the parking area 
___ Most current recorded plat including amendments.  This may be obtained from Broward 

County Public Records at 115 S. Andrews Ave. 
___ Aerial photo/location map (must be clear and current).  This may be obtained from the 

Broward County Engineering Division at 1 University Drive, Building “B” on the 3rd 
floor, (954) 577-4555.  Site should be highlighted and on 24 x 36 plan size sheets. 

___ Two (2) sets of plans reduced to 11 x 17 of all plan sheets. 
 
 
Plan sheets cannot exceed 24 X 36 and must be stapled and folded to a size no larger than 8 ½ x 11.  All the sheets in the set must be 
the same size, except the zoning, land use map and survey may be smaller. 
 
Please review part II and III of this application for additional specifications and information required.   
 
Pursuant to Section 47-24.1(1), The Planning and Zoning Division has five (5) business days to review all applications for a 
development permit to determine if any application is complete.  The applicant will be notified of this determination by phone within 5 
days. 
 

SUBMITTALS MUST BE RECEIVED BY 12:00 PM (NOON) EACH DAY.  
APPLICATIONS WILL NOT BE ACCEPTED AFTER NOON.  YOU WILL 

BE ASKED TO COME BACK THE FOLLOWING DAY. 
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CITY OF FORT LAUDERDALE 

CONSTRUCTION SERVICES BUREAU 
DEVELOPMENT APPLICATION – PART I OF III 

 
 
CASE NO.  __________________     DATE:  ____________________ REC’VD BY: _________________ 
 
INSTRUCTIONS:  Please print or type all information.  The application must be filled out accurately and completely.  Answer all questions.  Do not leave an 
item blank.  If an item does not apply, write N/A (Not Applicable).  The following information requested is per Unified Land Development Regulations (ULDR).  
Incomplete applications will not be accepted.  Upon submittal, staff has five (5) business days to determine completeness, pursuant to Section 47-24.1(l)(1) of the 
ULDR.  Please ensure that Part II of the application is attached. 

 
DEVELOPMENT REQUEST – Check one type ONLY (Use separate applications if additional requests are made) 
 
DEVELOPMENT REVIEW COMMITTEE (DRC) 
□ Site Plan 
□ Rezoning w/Site Plan (Flex Allocation) 
□ Plat Approval 
□ Vacation of Street or Alley 
□ Parking Reduction 
□ Land Use Amendment 
□ Conditional Use 
□ Vacation of Easement 
Other ___________________ 

  

 
 

  

 
PROPERTY OWNER’S NAME: PROPERTY OWNER’S SIGNATURE: 

Address: State: 
City: ZIP Code: 

Telephone: Fax:  E-mail: 

NOTE: For purpose of identification, the PROPERTY OWNER is the APPLICANT □ Proof of Ownership (Submit Warranty Deed/Tax Record)  

 
AGENT’S NAME: AGENT’S SIGNATURE: 

Address: State: 
City: ZIP Code: 

Telephone: Fax:  E-mail: 

NOTE: If AGENT is to represent OWNER, Notarized Letter of Consent Required □ Letter of Consent Submitted 

 
DEVELOPMENT/PROJECT NAME: 
 
DEVELOPMENT/PROJECT ADDRESS: 

 
Legal Description: 

 

 

 

All Tax ID Folio Numbers of all Parcels included in development:  

 

 

Description of this current project  (Use separate sheet if necessary): 

 

 

 

Residential Uses/Type of Unit:  Site Area Square Footage/Acreage:  

Number of Residential Units: Total Estimated Cost of Project (Include land costs):  $ 

Non-Residential Uses:  Type/sq.ft. Site Adjacent to a Waterway: 

Existing Land Use Designation:  Existing Zoning Category: 

Proposed Land Use Designation: Proposed Zoning Category: 

Current Use of Property:  Proposed Use of Property: 

 
DOCUMENTATION REQUIRED WITH ALL APPLICATION: 
 Current survey(s) of property (One copy signed and sealed); Right-of-Way and Easement Vacations Excluded 
 All Development Requests require additional copies of survey,  see checklist sheet for the number required for your application type 
 Existing Zoning and Land Use designations of lands within 700 ft. of the subject property must be shown graphically 
 General Vicinity Map  (scale not less than 1” = 500’) 
 Any OTHER SPECIFIC REQUIREMENTS AS IDENTIFIED IN SUPPLEMENTAL APPLICATIONS (PART II and III of III) 
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CITY OF FORT LAUDERDALE 
CONSTRUCTION SERVICES BUREAU 

DEVELOPMENT APPLICATION – PART II OF III 
 

SITE PLAN APPLICATION 
DEVELOPMENT REVIEW COMMITTEE (DRC) AND PLANNING AND ZONING BOARD 

(P&Z) 
 

DRC FEES  
□ $300.00 

PLANNING AND ZONING FEES 
□ $650.00 

Applicant's Deferral Requests (Planning and Zoning Board and City Commission)……………$265.00 
Appeals to City Commission when an application is DENIED by Planning and Zoning Board     $200.00 

 
Fees and costs. All applications for a development permit shall have an application fee as established by the city commission as set forth in a resolution, as amended from 
time to time. In addition to the application fee, any additional costs incurred by the city including review by a consultant on behalf of the city or special advertising costs 
shall be paid by the applicant. Any additional costs which are unknown at the time of application but are later incurred by the city shall be paid by the applicant prior to the 
issuance of a development permit. 
ADDITIONAL SPECIFIC DOCUMENTATION REQUIRED WITH APPLICATION: 
 Fifteen (15) copies of plans "A" thru "D" as listed below.   Fifteen 

(15) aerials.  Aerials must be clear, current [no more than five (5) 
years old],   Sheet size of plans cannot exceed 24"x36", and sets 
must be stapled and folded into a size no larger than 81/2"x 11". 
One set of plans A thru D must be sealed and signed 

For any development proposal located in the Central Beach Districts, 
provide one (1) copy of information requested in ULDR Section 47-12.6.C. a. 
thru r. 

 
TECHNICAL SPECIFICATIONS:  Applicant must provide plans that satisfy the following: 
A.     SITE PLAN 

2) Title Block including project name and design professional's 
address and phone number 

3) Scale - no smaller than 1" = 30' 
4) North indicator 
5) Location map showing relationship to nearest major arteries.  
6) Drawing and revision dates, as applicable. 
7) Legal description 
8) Site Plan information (in tabular form on plans) 

m) Land Use designation 
n) Zoning designation 
o) Site area (square feet and acres) 
p) Water/wastewater service provider 
q) Residential development: number of dwelling units, 

type, floor area(s), site density 
r) Non-residential: gross floor area, use 
s) Parking data: parking required (#), parking provided 

(#), loading zones (if applicable) 
t) Building footprint coverage 
u) Floor Area Ratio (FAR) (total building square footage 

divided by site area – including parking garage square 
footage for residential uses) 

v) Building height (expressed in feet above grade) 
w) Number of stories 
x) Other information as appropriate 

9) Site plan features (graphically indicated) 
a) Municipal boundaries (as applicable) 
b) Adjacent rights-of-way to centerline(s) 
c) Property lines 
d) Zoning designation of adjacent properties 
e) Existing and proposed structures 
f) Setbacks and building separations, as proposed 
g) Driveways, parking areas, pavement markings (including 

parking spaces delineated and dimensioned as well as 
handicapped spaces as applicable), etc. 

h) Pedestrian walkways (including public sidewalks and on-
site light fixtures 

i) Signage (including project signage and traffic control 
signage) 

j) Catch basins or other drainage control devices 
k) Fire hydrants (including on-site and immediately adjacent 

hydrants) 
l) Easements (as applicable) 
m) Other site elements (as applicable)  

 
B.     BUILDING ELEVATIONS 

1) All building facades with directional labels, i.e., North, South 
2) Indicate architectural details, materials and Colors of elements 
3) Indicate dimensions, including height and width 
4) Include signage proposed (indicate maximum size and location, 

at a minimum 
 

C.    FLOOR PLANS 
1) Delineate and dimension, indicating use of spaces: 
2) Ground floor plan 
3) Typical or other levels in multi-level structure 
 

D.      LANDSCAPE PLAN 
1) Site Plan information (in tabular form on plans) 
2) Title block including project name and design professional’s 

address and phone number 
3) Scale – no smaller than 1” = 30’ 
4) North indicator 
5) Drawing and revision dates (as applicable) 
6) Landscape Plan information (in tabular form on plans) 

a) Site area (square feet and acres) 
b) Vehicular use area (VUA, as defined by Sec. 47-21.9, in 

square feet) 
c) VUA landscape area (minimum 20% of VUA – in square 

feet and percentage of VUA) 
• Perimeter landscape area 
• Interior landscape area (30 sq.ft. per space) 

d) Total trees required/provided (1 per 1,000 sq.ft. net lot area) 
e) VUA trees required/provided (1 per 1,000 sq.ft. VUA) 
f) VUA shrubs required/provided (6 per 1,000 sq.ft.VUA) 
g) VUA shade trees required/provided (3” caliper) 
h) VUA shade trees required/provided (2-3” caliper) 
i) VUA flowering trees required/provided 
j) VUA palms required/provided  
k) Bufferyard trees (if applicable) 

7) Landscape plan features (graphically indicated) 
a) Landscape areas with dimensions 
b) Existing vegetation to remain and/or be removed (indicate 

with symbol or note, as applicable) 
c) Names and locations for all trees and shrubs, with quantities 

noted at each location 
d) Plant list (note species, sizes, quantities and any appropriate 

specifications 
e) Site elements (buildings, parking areas, sidewalks, signs, 

fire hydrants, light fixtures, catch basins or other drainage 
structures, curbing, etc. 

f) Grading (swales, retention areas, berms, etc.) 
g) Property lines 
h) Easements (as applicable) 
 

E.   CIVIL ENGINEERING PLANS ONLY REQUIRED AT FINAL 
        DRC SIGN OFF -Contact Project Planner for details  
 
All applicable provisions of ULDR Sec. 47-24.2 (Site Plan Development Permits) 
shall be satisfied 

All proposed projects 55’ in height or 5’ stories or projects within the Downtown and on sites lying east of the Intracoastal Waterway, that require Site 
Plan Levels III or IV review, must provide two (2) oblique aerial drawings from opposing views which indicate the mass outline of all proposed 
structure(s) and the outlines of the adjacent existing and previously approved structures. These mass studies are to be shown on an aerial photograph or 
by use of an isometric perspective or axonometric drawing of the site and the surrounding adjacent area 

 
 
 
 
 



 
CITY OF FORT LAUDERDALE 

CONSTRUCTION SERVICES BUREAU 
   DEVELOPMENT APPLICATION – PART III OF III 

 
PARKING REDUCTION/SITE PLAN APPLICATION 

DEVELOPMENT REVIEW COMMITTEE (DRC) AND PLANNING AND ZONING BOARD (P&Z) 
 
TECHNICAL SPECIFICATIONS:  Applicant must provide plans that satisfy the following: 
 
A.    DOCUMENTS  

As required according to Section 47-24.2, and to include fifteen 
(15) copies of the following: 

 
1) An 8 ½”x11” general vicinity map scale of not less than one (1) 

inch equals five hundred (500) ft., identifying the parcel 
proposed for the parking reduction and, if at a different location, 
the parcel that the parking will serve and all lots located within a 
seven hundred (700) ft. radius of the parcel to be served by the 
proposed parking facility and the parcel which will be used for 
parking.  The map shall identify existing zoning and residential 
uses within the 700 ft. area. 

 
2) A site plan at a scale of not less than one (1) inch equals forty 

(40) ft. showing the parcel that the parking facilities are intended 
to serve, and if parking is off-site, the parcel which will be used 
for parking; all existing and proposed improvements on the 
parcels including buildings, landscaped and paved areas; and an 
ingress/egress plan showing all walkways and drives that will be 
used for pedestrian and vehicular access in the development. 

 
3) Identification of one or more of the criteria provided in Sec. 47-

20.3, which the applicant submits as the basis for a parking 
reduction. (See B. Criteria) 

 
4) A parking study, which documents and supports the criteria 

submitted by the applicant for a parking reduction.  The parking 
study shall be certified by a state licensed engineer, architect or 
landscape architect or AICP Planner, and shall document the 
existence of certain facts related to the projected use of the 
parking facility and its relationship to surrounding rights-of-way 
and properties.  The methodology for conducting the study shall 
be submitted for review and approval by the City Engineer.  It 
shall include, but not be limited to the week and day the study 
will be conducted, the number of days and duration of the study, 
and the time intervals and locations for data collection   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Development Review Team may require the application to be reviewed by an 
independent licensed professional engineer contracted by the City to determine 
whether the parking study supports the basis for the parking reduction request.  The 
cost of review by the City’s consultant shall be reimbursed to the City by the 
applicant. 
 
 

 
B.    CRITERIA 

Applicant must show that the request meets the following criteria: 
 

 
1) Adequacy Requirements, as provided in Sec. 47-25.2 

 
2) The use, site structure or any combination of same, evidences 

characteristics which support a determination that the need for 
parking for the development is less than that required by the 
ULDR for similar uses; or 

 
3) There is a public parking facility within seven hundred (700) ft. 

of the parcel which the parking is intended to serve along a safe 
pedestrian path as defined by this Sec. 47-20.4, which spaces 
may be used to provide parking for applicant’s property without 
conflict with the need for public parking based on a report by the 
Department which includes a report by the City’s Parking 
Manager and City Engineer.  This criterion shall not be available 
for a parking reduction in the Central Beach District; or 

 
4) If the application is based on two (2) or more different users 

sharing the same parking spaces at different hours, that the peak 
hour(s) for each use will be at different hours; or 

 
5) If the application is based on two (2) or more different users 

sharing same parking spaces at the same time because one use 
derives a portion of its customers as walk-in traffic from the 
other use, that the two or more uses will share the same users; or 

 
6) Restrictions will be placed on the use of the property or actions 

will be taken such as providing company vans for car pooling or 
employees and patrons, or consistent use of mass transit will 
reduce the need for required parking and there are sufficient 
safeguards to ensure the restriction, action, or both, will take 
place; or 

 
7) Any combination of 1) through 4) above; and  

 
8) In addition to the criteria provided above, that any alternative 

parking arrangement proposed will be adequate to meet the 
needs of the use the parking will serve and that reducing the 
required parking will be compatible with and not adversely 
impact the character and integrity of surrounding properties.  

 
 
 
 
 
 
 
 
 
 
For Planning and Zoning Board submittal only, the applicant shall also provide 
fifteen (15) copies of a report by the City Engineer, City Parking Manager and City 
Planner regarding the Parking Reduction application. 
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